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APPLICABLE TO RMP ONLY
Gnnur ADMINISTRATION REQUIREMENTS

GENERAL RESPONSIBILITIES OF THE GRANTEE

The grantee is responsible for insuring compliance with all
Pederal requirements. specifically every grant must be adnmin-
jstered in accordance with (1) the Act, (2) the regulations
thereunder, (3) other applicable regulations (i.e., Ccivil Rights),
and (4) written Federal policies (e.g., the policies contained

in this Manual). Grantees are also responsible for advising
program staff, affiliates and all jnstitutions and agencies
participating in.an RMP of the applicable Federal requirements
and for instituting procedures to insure compliance.

Grantees are urged to safequard their interests by requiring
that institutions and agencies participating in the RMP execute
a contract or affiliation agreement regarding the administration
of RMPS funds, It would be advisable for such an agreement

to include appropriate references to the Act, requlations and
this Manual, and, further, to provide for reimbursement of the
grantee in the event of audit liabilities incurred by others

~ in connection with carrying out the grant.

ASSURANCES

The signature of the applicant's authorized representative on
page 2 of the grant application provides assurance to the Federal
Government that the grantee will comply with the

following:

1. Assurances specified in Sections 903 and 904 of the Act.

2. Civil Rights requirements.

RMPS grants must be administered in conformance with the

civil Rights Act of 1964 and the requlation (45 CFR, rart 80)
issued. pursuant thereto by the pepartment of Health, Education,
and Welfare. Title VI of the civil Rights Act of 1964 and the
Equal Employment Opportunity Act of 1972 state that no person in
the United States shall, on the ground of race, color, national
origin, or sex be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any progran
or activity receiving Federal financial assistance. Every RMPS
grantee organization is required to have an Assurance of Compliance
(Form HEW 441) on file with the Office for Civil Rights, Office
of the Secretary, DHEW, before a RMPS. grant may be made to that
institution.
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Grantees are responsible for insuring that all affiliates and
othér institutions participating in the RMP submit HFEW-441 to the
grantee, where they have not already done so, and comply with
‘the assurances given. In addition, all organizations partici-
pating in an RMP must comply with Executive Order 11246, as
amended, and superseded by Executive Order 11375 and 11478,

. respectively.

3. Requirement'for care and treatment of laboratory animals.

A special assurance relating to animal care must be submitted
for any RMPS program staff or operational activity which in-

"~ volves the use of animals for research or other purposes.
Institutions and organizations using warm-blooded animals in
projects or activities supported with RMPS grant funds must
provide RMPS with written assurance that they will evaluate on

a continuing basis their facilities in regard to the maintenance
of acceptable standards for the care, use, and treatment of such
animals. .’ ' :

The assurance must describe accreditation by a recognized
professional laboratory animal accrediting body or the establishment
of a committee, at least one of whose membership is a Doctor of
Veterinary Medicine, to evaluate the care of all warm-blooded
animals held or used for activities supported by RMPS grants, awards,
or contracts; and commit the institution to comply with applicable
portions of the Animal Welfare Act (PL 89-544, as amended) and to
follow the guidelines prescribed in DHEW Publication Mo. (NIH) 73-23,
formerly PHS Publication No. 1024, "Guide for the Care and Use of "

Laboratory Animals."
4. Requirement for protection of human subjects.

A plan for the protection of human subjects is required when
any individual would be. "at risk" - exposed to the possibility
of physical, psychological, sociological or other harm - as a
result of RMPS supported activiiies. No RMPS funds may be ex-
pended for such activities unless the required plan has been
approved. In addition written prior RMPS approval is required
before RMPS funds are utilized to support any activity involving
the use of human subjects for research or experimentation.

specifically, where applicable, a plan for the protection of

human subjects must be submitted and approved in accordance

with Chapter 1-40 of the HEW Grants Administration Manual. The

plan must be applicable to the institution directly responsible for
the activity in question (i.e., the institution identified as the
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GRANT ADMINISTRATION REQUIREMENTS

project sponsor on pages 15 and 16 of an application, RMP-34-1) .
No grant for an activity involving human subjects shall be made
unless the application for such support has been reviewed and
approved by an appropriate institutional committee.

The institution must submit to RMPS, for: its revievw, approval and
official acceptance, a written assurance of its compliance with this
policy. The institution must also provide with each proposal
involving human subjects a certification that it has been oI will
be reviewed in accordance with the jnstitution's agsurance. This
certification must be renewed annually on the hasis of continuing
review of the supported project. Guidlines for the establishnent
and operation of such a system are providéd in DNMFV
publication No. (NIH) 72-102, the wrpstitutional Guide to DHEW
Policy on protection of Human Subjects," available from the Insti-
tutional Relations section, pDivision of Resecarch Grants, National
Institutes of Health, Bethesda, Maryland 20014.

PATENTS AND INVENTIONS

In accordance,with Department of Health, Education, and Welfare
Regulations (45 CFR Subtitle A, Parts 6 and 8), all inventions

made in the course of or under any RMPS- grant shall be promptly

and fully reported to the Assistant Secretary for Health, pepartment
of Health, Education, and Welfare. Instructions for the proper
method of reporting should be requested from RMPS. petermination

as to ownership and disposition of invention rights, including
whether a patent application shall be filed, and if so, the manner
of obtaining, administering, and disposing of rights under any
patent application or patent which may issue shall be made either:

a. by the assistant Secretary for Health whose decision shall be
considered as f£inal, or

b. where the jnstitution has a separate formal institutional

s

agreement with the Departmer™, by the grantee institution in
accordance with guch agreement. :

patent applications shall not be £iled on inventions under (a) above
without prior written consent of the Assistant Secretary for Health
or his rép:esentative. Any patent application filed by the grantee
on an invention made in the course of or under a RMPS grant shall
include the following statement jn the first paragraph of the

specification:

»rhe invention described herein: was made in the .course of, or
under, a grant from the Health Services and Mental Health
Administratién,'Department of Health, Education, and Wwelfare."
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A complete written disclosure of each invention in the form

specified by the Assistant Secretary for Health, DHEW, shall

be made by the grantee promptly after conception or first

actual reduction to practice, and, in any event, prior to

publication., Upon request, the grantee shall furnish such duly

executed instruments (prepared by the Government) and such other ‘
papers as are deemed necessary to vest in the Government the \
~rights reserved to it under this policy statement to enable’ ]
the Government to apply for and prosecute any patent application,

in any country, covering each invention where the Government

has the right to file such application.

In addition to immediate reporting, grant application forms require
information pertaining to inventions conceived or actually reduced

to practice during a period of active RMPS grant support. If no
inventions were made, submission of a properly executed appli-

cation will provide the necessary certification to that effect

(i.e., on page 3 of Form RMPS 34-1). A Final Invention Statement

. and Certification (Form 0S-489) is required within 30 days following
the end of support of an RMPS support activity. All inventions

which were conceived or first actually reduced to practice during

the course of work under the grant from the original effective

date of support through the date of completion, whether or not
previously reported, shall be listed on the Statement. Each Statement
will require the signature of the person responsible. for the grant ‘
concerned and an institution official authorized to sign on behalf

of the institution.
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The grantee shall obtain appropriate patent agreements to fulfill
the requirements of this provision from all persons who perform any
part of the work under the grant, except such clerical and manual
labor personnel as will have no access to technical data, and

" except as otherwise authorized in writing by the Department.

The grantee shall insert in any contract or agreement made under the
grant which has experimental, duvelopmental, or research work as

one of its purposes, a clause making this provision applicable

to such contractor and its employees. Agreements shall also be
obtained by the grantee to govern disposition of rights to inventions
resulting from screening of compounds synthesized under the grant.

As used in this provision, the stated terms are defined as follows
for the purposes hereof:

a. "Invention” or "invention or discovery" includes any art,
"machine, manufacture, design, or composition of matter, or
any new and useful improvement thereof, or any variety of
plant, which is or may be patentable under the Patent Laws

of the United States.
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b. "Made" when used in relation to any invention or discovery
means the conception or first actual reduction to practice
of such invention in the course of the grant.

RECORD KEEPING AND REPORTING

Accounting for grant funds will be in accordance with generally
accepted principles consistently applied, regardless of the
source of funds. All supporting records of project expenditures
must be compatible with RMPS reporting requirements.

All grantees and/or their affiliated jnstitutions are required

+o maintain grant accounting records, jdentifiable by grant
number, until audit on pehalf of the pDepartment oI five years
after the end of the budget period, whichever is less. Accounting
records must contain adequate references for jdentifying and
locating‘oriqinal documents in support of direct costs. These in-
clude invoices, checks, time recoxds, and payrolls, etc.

EE?EALS PROCEDURES

Thé DHEW has & policy of permitting grantees to appeal certain
a&mministrative decisions which may result in adverse effects on

the grantee. There are two jevels of appeal, an informal procedure
at the HSMHA jevel and a formal procedure involving a Grant Appeals
poard at the pepartment jevel. If an appeal is pursued, the

grantee must exhaus;w;hg”informal proceaure of HSMHA before appealing

to the Grant Appeals Board, office of the secretary.

Decisions which may be appealed are: (n termination for nonconformity
with grant terms, (2) disallowance of an expenditure charged to a
grant, (3) a determination that the grantee has failed to account -

for grant funds, (4) voiding of a grant award, (5) establishment of
indi:ect,cost or research hospital patient care rates, and (6) the
disapp;oval of a_grantee's request for permission to incur an
expenditure during the term of a grant;

BONDING REQUIREMENTS

all non-profit organizations that are established solély for the
receipt and administration of an RMP grant must obtain fidelity
bond which will assure RpMpPS of the proper maintenance of Federal

funds.

A fidelity bond, as distinguished from burglary insurance provides
coverage solely for losses resulting from the dishonest acts of
employees of an organization, while burglary insurance coverage
other than such dishonest acts of employees of such organization.
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" from noﬁ-ngerally_supported activities.

9, Obligation of funds derived from grant-related income

GRANT ADMINISTRATION REOUIRFMENTS -

When an organization secures a fidelity bond, copies of such
must be furnished to RMPS prior to the issuance by RMPS of an
initial grant award to. a newly established non-profit organization.

Provision should be made that such coverage continue for the
length of RMPS support. The coverage secured must provide

for payment of the amount of the coverage in the result of

any defalcation to the United States of America - DHEW=-PHS-RMPS,
The bond should normally provide theft insurance in the amount
of one month's normal draw of funds from the Federal treasury..

APPLICABILITY OF FEDERAL OR INSTITUTIONAL POLICIES

In the absence of any contrary provisions of the Law, regqulations,
or written announced Federal policies, the institutional policies
of the grantee or the affiliate are applicable as prescribed by
the grantee. :

Instituticnal policies applied to the management of grant funds
must apply equally to all institutional activities irrespective
“of the source of funds. That is,the institution must have the
same policies for expenditures from grants as for expenditures

PRIOR APPROVALS

The follbWing cost caﬁegories.and‘types of activities require
prior approval by RMPS before such costs may he incurred for
the purposes indicateds (See specific cost categories for details.)
l. Foreign_tfavel

2. Certain categories of printing

3. Certain‘types‘df filﬁs‘and videotapes

4, New cbnstruétion

5. Patieﬁt care |

6. Certain classes of drugs

7. End stage kidney disease

8. Activiéies jointly funded by two or more RMPS

10. Experimentation or other activities involving use of human
subjects o

6 . _ “
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11
12, Feasibility studies related to. "Health Maintenance
_ organizations"” (HMOS) «

. Alterations and renovations

The applicant or grantee is responsible for requesting approval
as necessary. This may be done by letter to RMPS. In addition,
jinclusion of costs in a final budget submitted to support an award
constitutes prior approval unless otherwise specified in the award.
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ALLOWABLE COSTS

I. GUIDE MATERIALS RELATING TO COSTS

Allowable costs under the RMP program are those specified
below and in the following HEW Guides or the Grants
Administration Manual.

1. "A Guide for Colleges and Universities--Establish-
ing Indirect Cost Rates for Grants and Contracts
with the Department of Health, Education, and
Welfare." (OASC-1, Revised, or Grants Administration

Manual, Chapter 2-65.)

2. "A Guide for Non-Profit Institutions, Cost Principles
and Procedures for Cost Rates for Grants and Contracts
with the Department of Health, Education, and Welfare."
(oasc-5, Revised or Grants Administration Manual,

Chapter 1-76.)

3. "A Guide for State Government Agencies——Establishing
cost Allocation Plans and Indirect Cost Rates for
Grants and Contracts with the Department of Health,
Education, and Welfare." (OASC-6 or Grants Adminis-

tration Manual, Chapter 5-60.)

4. "A Guide for Hospitals—*Establishing Indirect Cost
Rates for Research Grants and Contracts with the D
Department of Health, Education, and Welfare."
' {0ASC-3 or Grants Administration Manual, Chapter 2-66.)

. IL ALLOWABLE COSTS

A. Use of List of Allowable and Not Allowable Costs

The following list of "allowable" and "not allowable"” costs
covers those items most frequently encountered. The

stated policies'apply unless otherwise specified in a
Notice of Grant Award, Or other‘communication from RMPS.
Omission of a particular jtem of cost is not intended to
imply that the omitted item is either allowable or not

allowable.

B. Allowability of Costs

Adveftising -- Allowable to recruit staff for project,
procurement of scarce items used in conduct of project,



. ALLOWABLE COSTS

disposal of scrap or surplus materials and bid advertising
under construction grant programs.

Alteration and Renovation-- Allowable. Alteration and

renovation means work required to change the interior
arrangements or other physical characteristics of an
existing facility of installed (built-in) equipment,

so that it may be more effectively utilized for its
current designated purpose, or adapted to a changed

use, as a result of a programmatic requirement. Altera-
tions and Renovations may include work referred to as
improvements, conversion, rehabilitation, remodeling or

- modernization. -

Undervthe law, RMPS participation in both construction
and alteration and renovation (including the costs of
built-in equipment) is limited to 90% of the costs of

'Vsuch construction or equipment.

Virﬁually all alterations and renovations supported
through RMPS. funds consists of rearrangement of space

’through relocation of non load-bearing walls or parti-

tions and associated ‘appurtenances, built-in equipment,
and/or utilities. Alteration and renovation of this
type should be classified as "Minor" in completing form
RMPS-34-1, page 16, "Financial Data Record."

Regions with triennial status do not require prior RMPS
approval to initiate alteration or renovation in the
amount of $25,000 or less RMPS costs. In all other
cases prior RMPS approval is required for alteration

and renovatlon.

Alteration and renovation‘costs requested in an approved
application require no further RMPS approvals.

Animals -- Charges for the acquisition, care, and use of
experimental animals are allowable.

Audits -- Allowable. Regional Medical Programs may schedule
independent audits by certified public accountants provided
it is grantee policy and not reimbursed as indirect costs.
However, the HEW Audit Agency reserves the right to perform
an audit regardless of whether an audit has been performed
by a certified public accountant.






















































































































































